
 
 

Application for Workshops and Side Meetings 
 

N.B: Please answer ALL questions 
 

 

1. Title of meeting:  _______________________________________________________________________________ 
 
2. Purpose of meeting: ___________________________________________________________________________ 
 
3. Estimated number of attendees: _____________________________________________________________ 
 
4. Preferred dates and times:  
 

 
1st choice –   Day:  _______   Date: ____________ Start Time: __________ End Time: _______________ 
 
2nd choice – Day:  _______   Date: ____________ Start Time: __________ End Time: ________________ 
 
Two-day meeting (indicate time of second day) 
Date:  _________       Start Time: __________          End Time: ___________ 
 

 
5. Meeting organizer (person responsible for meeting arrangements) 
  
Name: _______________________________________________________________________________________________________ 
Affiliation:  _________________________________________________________________________________________________ 
Postal address: _____________________________________________________________________________________________ 
City Country/State: ________________________________________________________________________________________ 
Telephone: _________________________     Fax: ________________________________________________________________ 
E-mail:_______________________________________________________________________________________________________ 
 
6. The meeting room is available at a rate of $1000.00. The fee includes the cost of 
interpretation, audio equipment and projector. 
 
7. Open to the public; Yes / No:  
 
8. Other requirements (please specify): _________________________________________________ 
 
N.B: Cost of food and beverages are the responsibility of meeting organizer 
 
Please forward this form by 30 September, 2015 to Priscilla P. Annor (uaps@uaps-uepa.org) 
at the UAPS Secretariat, PMB CT 224 Cantonments, Accra-Ghana.  
 
N.B: All pre-workshop activities to be organized on Sunday November 29th 2015 from 
10.00 GMT.  
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