OLAOYE OLUSEGUN PETER
5, MUSLIM AVENUE OFF HOME SCIENCE AVENUEAJEGUNLE–ALAKUKO LAGOS-ABEOKUTA EXPRESSWAY, LAGOS STATE.

PROFILE

I have Passion for excellence, research, statistical data analysis and interpretation with the use of statistical packages such as SPSS, e-view, STATA & Ms Office with keen interest in researching on emerging population and health issues; I am a dynamic thinker, assertive and outspoken with good leadership  and administrative ability, I have a strong entrepreneurial traits with excellent ability to understand difficult organizational problems and create solid solutions; I have ability to set goals, establish priority, pay attention to details and meet lifelines, I value knowledge and competence, optimistic and have little patience with inefficiency, I take new challenges that defy complacency.

PERSONAL DATA

DATE OF BIRTH

 :


         20​​​​TH AUGUST 1982
NATIONALITY


 :


         NIGERIAN
TELEPHONE


 :


         08066540354, 08053326723
MARITAL STATUS

 :


         MARRIED
NUMBER OF CHILDREN
 :


         TWO
E-MAIL:          


 :


         olusegunp.olaoye@gmail.com
​​
EDUCATION

2014 - 2017
 –         OBAFEMI AWOLOWO UNIVERSITY, ILE-IFE                                       

            M.Sc, Demography and Social Statistics (60+)
2005–2009     –         OBAFEMI AWOLOWO UNIVERSITY, ILE-IFE                                       

            B.Sc, Demography and Social Statistics (Second Class, Lower   Division)

	2011                –
	  NIGERIAN INSTITUTE OF MANAGEMENT (NIM), LAGOS, NIGERIA 
  Proficiency Certificate In Management  


2002–2004    –         THE FEDERAL POLYTECHNIC, EDE, OSUN STATE


                                    Ordinary National Diploma, Marketing, (UPPER CREDIT)     
WORK EXPERIENCE 

2015 -   Date                        COVENANT UNIVERSITY, CANAANLAND, OTA

                      MONITORING AND ADMINISTRATIVE CONTROL (CHAPLAINCY)

      JOB DESCRIPTION

· Coordinating the University’s General Assemblies and Programmes in Chapel
· Monitoring and appraising daily reports from various service unit
· Preparing memos, writing minutes, and filling documents manually and electronically

· Managing  conflicts and crisis among students from different background
· Collating and processing Scholarship requests of qualified students for Board Meetings
· Handling confidential matters from Government and other allied bodies professionally.
· Receiving guests warmly, Explaining and Directing them appropriately (Solution driven)
· Overseeing all the activities of the Chapel Service units (Students  Service groups)

· Coordinating the process of counseling of the Staff and students by the Chaplain

· Preparing Programmes, protocols and Prayers for all University General Assemblies

· Managing students’ request for welfare both financially and spiritually

· Providing the Chaplain and Deputy Chaplains with the necessary information and assistance by checking mails and downloading requests timely and lifeline conscious. 
· Attending to spiritual and academic issues of  staff and students promptly 
· Attending to any other emerging issue from time to time promptly

2013 - 2015                               COVENANT UNIVERSITY, CANAANLAND OTA

                              RESIDENCY DIRECTOR - Male (STUDENT AFFAIRS)
     JOB DESCRIPTION

· Confidential reports submission to Dean, Student Affairs
· Appraising reports from the Quality Control and Maintenance Unit to ensure constant Quality.
· Holding regular meetings with the residency staff to keep track of all residency assignment

· Coordinating the administrative responsibilities relating to room allocation to students generally, and in pursuit of the vision of the Department of Student Affairs (DSA).

· Attending to files, memos, issues from various departments in a bid to proffer solution.

· As a member of the Students Disciplinary Committee (SDC), enforcements of discipline among the students is key in ensuring a serene environment.

· Monitoring and appraising all the halls attendance registers for residency staff and students

· Ensuring halls facilities and equipment are in good condition at all time (calling on relevant unit)

· Ensuring that a high standard of personal discipline, integrity and good hygiene is maintained by every student.

· Ensuring that moral character and conducts are molded in the student by strict adherence to the residency rules and policies such as approved dress code, punctuality at services, roll call signing, exeats issuance terms and monitoring among others.

· Evaluating and appraising all daily reports from the halls making observation and recommendation to Dean, Student Affairs for further actions.

· Ensuring General welfare of students in the campus at all time.

· Attending to any other issues from DSA, Registry and or Vice Chancellors Office.

2012 -   2013                    COVENANT UNIVERSITY, CANAANLAND OTA

                                         ADMINISTRATIVE OFFICER (STUDENT AFFAIRS)

JOB DESCRIPTION

· Coordinating the administrative responsibilities relating to room allocating to students within the Department  of Students Affairs (DSA)

· General welfare of students in the campus, attending to memos promptly
· See to the enforcement of any disciplinary action taken against any erring students 

· Conversant with the University and hall regulation and the view of passing across relevant information to and through them as well as getting feedback on the student’s needs and observation.

· Monitor and appraise students’ attendance registers and Students Disciplinary Committee

· Write comprehensive daily reports of happenings and submit same to the Dean’s office through the Assistant Registrar, Residency.

· Ensure compliance by all students to the University code of conducts.

· Any other general administrative works from the DSA, Registry or vice Chancellor’s office

2011– 2012                                  HIS HANDS FOODS, BELLS UNIVERSITY, OTA

                                                          DATA ANALYST/SALES REPRESENTATIVE

               JOB DESCRIPTION

· Data Entry and analysis, Marketing development and analysis of market survey, 

· A good Customer relationship development
· Handling Consumables, periodic stock management and Data management.

· Sales canvassing, products supply and distribution to customers and distribution of packaged fruit drinks to customers timely

· Ensuring a robust & quality service to encourage referral and repeat purchase. 

· Persuasive marketing resulting to dramatic increase in the rate of turnover.
OCT., 2010– OCT.2011                    GOVERNMENT OF EBONYI STATE (NYSC)




                       Peer Education Trainers (PET)

  JOB DESCRIPTION

· Teaching, Training and mentoring the youths in the state on the dangers of HIV/AIDS and other related diseases,

· Propagating and campaigning the need to make informed decision & lead a responsible sexual life, intervention in All Villages in Afikpo North.
· Organized free HIV/AIDS Voluntary Counseling and Testing (VCT) programme in Afikpo North
· Conducting free HIV/AIDS Voluntary Counseling and Testing (VCT) programme among selected schools youths and out-of-school youths in Ebonyi state with EBOSACA and other HIVS/AIDS mitigating programmes on Radio, Unity fm, Ai.

JAN., – May 2011     INDEPENDENT NATIONAL ELECTORAL COMMISSIONS (INEC)                                         


                       Area Registration officer 1, ARO1 & Assistant Presiding Officer (APO).




                         JOB DESCRIPTION

· Daily Registration of Electorates in the Unwana Ward, Afikpo North

· Submission of Daily Reports to the RACO and Maintenance of the DDCM.

· Periodic security reports to the Electoral Officer thro my  RACO

· Ensuring orderliness at polling stations during electioneering. 

· Early compilation and submissions of elections results to collation officers

· Ensuring safety of Electoral Materials and returns to INEC office.
UNPUBLISHED RESEARCH

· Teachers’ perception of Child Labour and its effects on school performance; (2009)
· Assessment of Preventive Health Measures and Neonatal Mortality in Nigeria; (2017)
SKILLS ACQUIRED, TRAININGS, SEMINARS AND CONFERENCES ATTENDED

· Member, International Union for the Scientific Study of Population (IUSSP), Paris
· Certificate of  completion, Peer Education Trainning Course, HIV/AIDS Prevention and Intervention, 2011 

· Summer Accademy for Youths, KAIROS Leadership Institute , Abuja Sponsored by US Embassy, Abuja-  August 2007

· Sustainable Agriculture; A Panacea to Imminent World Food Crisis,  USMEFAN , held at  CMD Lagos, 2007

· Member, Nigeria Institute Of Management (NIM), Ikeja

· Capacity Building and utiklization for enhanced productivity held at African Leadership Development Centre (ALDC), 2014, Covenant University, Ota
· Member, Covenant University Scholastic Aptitude Screening Committee (CUSAS) Panel for fresh students,

· Innovation, Impacts and Internalization Conference Held at African Leadership Development Centre (ALDC), August,  2014, Covenant University, Ota

· Administrative Skills and Competence   for Administrative officer, Conference Center, Covenant University, Ota - Dec. 2012.

· Conversant with Ms Office using Database for easy room allocation to Students 

· Performance Improvement for Administrative Officers- PERDEC Associates- July 2013

· Periodic Examinations invigilation (Every Semester) for all levels in the University

· Specialised Training Programme for Administrative Staff, CDS Conference Room, Covenant University, Ota- Dec. 2013.

· Covenant University Executive Advance Conference held annualy- ALDC 

· A panellist, conducting admission interview to fresh students into Covenant University.

· Member, Student Disciplinary Committee (SDC) to Correct eering students

· Committee member, Periodic NYCS call-up letters distribution  to prospective Corp members, Covenant University.

· Prospective Member of Intenational Association of Administrative Professionals (IAAP)

EXTRACURRICULAR ACTIVITIES AND AWARDS

· Reading, listening to music, tennis, driving and meeting people.

· Award of Recognition of Outstanding performance, 2011, NYSC Ebonyi State

· Summer Accademy for Youths, KAIROS Leadership Institute , Abuja Sponsored by US Embassy, Abuja.  August 2007

· Oustanding perfornance Practical Marketers Club,(PMC), Federal Polytechnic Ede

· Award of Outstanding performance, Vice-Chancellor, OAU Ile Ife.- 2010

· Award of Meritorious Service, Association of Campus Journalist (ACJ) 2010, OAU Ife.
· Chair, Constitution Review Committee- ADSS, Obafemi Awolowo University, Ile Ife

REFERENCE 

· REV. (DR.) FEMI OMOTOSO
Resident Pastor,
Holy Saviours’ Gospel Mission,
Ogba – Lagos.
omotoolufemi@yahoo.co.uk

08023029352

· PROF. KEHINDE TAIWO
Dean, Faculty of Technology,
Obafemi Awolowo University, 
Ile-Ife, Nigeria.
Kehindetaiwo3@yahoo.com
08035829554 
· PROF A. H ADEBAYO,

Sub-Dean, Postgraduate School,
Covenant University, Canaanland, Ota.
Abiodun.adebayo@covenantuniversity.edu.ng

08036357197
· DR. S. A ADEDINI
Cordinator, Departmental Postgraduate Committee,
Department of Demography and Social statistics,
Obafemi Awolowo University, Ile-Ife, Nigeria.
sunday.adedini@gmail.com
08033977498
